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APPLICATION FOR RENTAL OF KLANG HOKKIEN ASSOCIATION HALL
AND OTHER PREMISES

APPLICATION:

1.

Application for permission to use the Klang Hokkien Association’s premises, including the Auditorium
Hall, Seminar Hall, Guests Lobby, Guests Room etc., must be made on the prescribed form,
obtainable from the Association’s Secretariat during office hours.

The Association reserves the right to reject any application without having to assign any reasons.

RULES & REGULATIONS:

The Tenant shall have to abide by the following rules and regulations.

1.

Security deposits and down payments for renting of hall or premises must be paid at the time of
submission of the rental application form. (Please refer to the Schedule of Rental Rates for further
information).

Additional rental shall be charged on hourly rate basis for any extended usage of the hall or premises
beyond the original rental duration. However, if the extension of time requested by the Tenant
coincides with another party’s booking for that hall or premises, then the Tenant shall not be allowed to

extend his rental duration.

3. The Tenant shall have to pay separate charges for air conditioning usage.

4. Upon confirmation of renting the hall or premises, all security deposits and down payments must be

paid in full by the Tenant to the Association immediately.

The Tenant must pay in full the rental and all other charges not later than 14 days before the day of
usage of the hall or premises. The Association reserves the full rights to cancel the rental contract if
the rental or charges are not paid in full as required. In which case, all security deposits and part
payment shall be forfeited by the Association.

If the Tenant cancels the booking 90 days before the agreed intended usage date, the Association
reserves the right to forfeit the security deposits and refund the other payments, free of interest, but
subject to production of original receipts by the Tenant.

If the Tenant cancels the rental contract within the 90 days from the agreed usage date, the
Association reserves the right to forfeit all rental and security deposits, and refund the payment for air
conditioning charges only.

In the event of termination of any rental contract by the Association other than under any of the above
circumstances, all the above payments will be refunded in full free of interest, and without any
compensation, but subject to the production of original receipts by the Tenant.

Rental Time for each session : 7:00AM to 3:00PM or 3:00PM to 11:00PM

. The Tenant has no right what so ever to sub-let the hall or premises mentioned herein above to any

third party.
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10.

11. Within 2 months after usage of the hall or premises, the Tenant must bring along the original receipts

to obtain refund of the deposits, failing which, the deposits shall be considered as the Tenant’'s

voluntary donation to the Association.

12. The Tenant must also select and rent from the Association’s specified Sound and Lighting (Including

LED Screen ) System packages.

13. In the event PPM imposes royalty charges for reproduction of songs or music by the Tenant at his

function, the Tenant shall be fully responsible for all such charges.

RULES AND REGULATIONS RENTAL OF HALL & OTHER

PREMISES KLANG HOKKIEN ASSOCIATION

Smoking is strictly prohibited inside any part of the Association’s building at all time.

The Tenant must remove all goods and items brought or cause to be brought into the rented
premises by the Tenant and also to vacate from the rented premises within 1 hour after the
expiry of rental duration, otherwise the Tenant shall be liable to pay additional rental charges
based on hourly rate.

The Tenant must take care of the hygiene and cleanliness of the rented premises and clean the
same immediately after usage.

The Association shall not be responsible for the risk of any electricity/power failure and any
other event which is beyond the Association’s control.

The Association reserves the right to cancel the rental contract by giving 90 days notice without
assigning any reason and the Tenant shall have no right to object to such cancellation or
demand for any compensation from the Association.

The Tenant shall be fully responsible for all damages to any part of the Association’s premises
or assets during the rental duration.

Tenant is solely responsible for the public safety. The Association shall not be responsible for
any personal injury or death or other accident occurred during the rental duration.

The Association prohibits strictly all kinds of unhealthy and illegal activity from being carried out
within the Association’s premises during the rental duration.

The Tenant may arrange security protection with the police if needed by the Tenant and a copy
of the police’s permit be forwarded to the Association’s Secretariat or authorized person not
later than 2 hours before commencement of usage of the rented premises.

Tenant shall have to produce the premises rental receipt if requested by the Association’s

authorized personnel.
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12.

13.

14.

15.

16.

17.

18.

19.

20.

For renting of the Auditorium Hall for a dinner function, the Tenant must rent the tables, chairs,
carpets and other furniture from the Association. The Tenant may only rent any of the above
items from outside sources if the Association does not have the required quantities.

All the furniture rented from the Association shall only be is for usage in the Association’s
premises only.

The Tenant is also bound to select and rent one of the Sound and Lighting (including LED
Screen) System packages specified by the Association.

For any dinner function, all tables, chairs, furniture and fitting must be placed within the vicinity
of the Association’s Auditorium Hall only. No table or chair is allowed to be placed outside the
Auditorium Hall.

The Tenant must request for the permission from the Association’s Secretariat before carrying
out any decoration in the rented premises, in particular the Auditorium Hall. Nailing on any part
of the Association’s building, including doors, wooden panels, walls and ceilings, is strictly
prohibited. The Association reserves the full rights to stop any decoration work which is being
carried out without the Association’s permission or is done against this present rule.

The Tenant is allowed the usage of the Association’s car park. However, the Tenant and his
guests shall have to pay the relevant parking fees. Besides, the Association shall not be
responsible for any damage to or loss of any motor vehicle while parking in the car park.

The Association’s authorized personal shall have the full rights to enter into the rented premises
to inspect the rented premises during the function for inspection purposes. The Tenant shall
have no right to prevent or stop him from doing his inspection work.

For any Tenant who wishes to rent continuously for more than 2 days, special rates may be
considered by the Association.

The duration for each night rental is until 11:00 p.m. All activities which may create loud noises
must cease by 11:30 p.m. All people including the Tenant, his guests, dinner caterers, hall
decorators must leave the hall before 12:00 midnight. The Association’s exist gate(s) shall be
locked at 12.00 pm.

The main entrance area of Auditorium Hall is strictly not allowed for parking purpose.
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i) RIBRMNEEBEFEZLAMEN —IEABYAMERNRKL , TERARERMHEE,
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i) I / we agree to all the rules and regulations in tenancy agreement.
ii) 1 / We agree that the Association has no responsible nor made any reparation on any loss
caused by accident in the Auditorium Hall.
iii) 1 / we agree that my / our deposit will not be refunded IF we disobey the rules and

regulations of Hokkien Association Klang Hall

HiELE (HAARE) M M|A Officer In-Charge
Applicant’s Signature (Organization Chop) g
AR Date : Name :
H# Date :
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